Chapter 3.14
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3.14.010 Purpose.

Section 66.0615, Wis. Stats., authorizes the
imposition of a tax on the privilege of
furnishing, at retail, except sales for resale,
rooms or lodging to transients by hotelkeepers,
motel operators, lodging marketplaces, owners
of short-term rentals, and other persons
furnishing accommodations that are available
to the public, irrespective of whether
membership is required for use of the
accommodations.. The Town Board finds that
such a tax furthers the public interest of
promoting tourism development in the Town.

3.14.020 Definitions.
The following definitions shall be applicable
in this ordinance:

(1) “Gross receipts” means total revenue
received from the retail furnishing of rooms,
lodging, or similar accommodations by a
hotel or motel as defined herein.

(2) “Hotel” has the meaning as defined in

3.14-1

Wis. Stats. §66.0615(1)(b).
(3) “Lodging marketplace” has the meaning
as defined in Wis. Stats. §66.0615(1)(bs).
(4) “Motel” has the meaning as defined in
Wis. Stats. §66.0615(1)(c).
(5) “Short-term rental” has the meaning
defined in Wis. Stats. §66.0615(1)(dk).
(6) “Tourism” has the meaning as defined in
Wis. Stats. §66.0615(1)(e).
(7) “Tourism entity” has the meaning as
defined in Wis. Stats. §66.0615(1)(f).
(8) “Tourism promotion and development”
has the meaning as defined in Wis.
Stats.

§66.0615(1)(fm).

“Transient” has the meaning as defined in Wis.
Stats. §66.0615(1)(g).

3.14.030 Collection Room Tax

Pursuant to Wis. Stats. §66.0615, a tax is
imposed on the privilege and service of
furnishing, at retail, of rooms or lodging to
transients by hotel keepers, motel operators
lodging marketplaces, owners of short-term
rentals, and other persons furnishing
accommodations that are available to the
public, irrespective of whether membership is
required for use of the accommodations. Such
tax shall be at a rate of 5% of the gross receipts
from such retail furnishing of rooms or
lodgings. Such tax shall not be subject to the
selective sales tax imposed by Wis. Stats.
§77.54 (9a).

3.14.040 Collection of Room Tax.

This collection of tax imposed by this
ordinance shall be administered by the Town
Treasurer. The tax imposed for each calendar
quarter is due and payable on the fifteenth
(15th) day of the month next succeeding the
calendar quarter for which imposed. A return
shall be filed with the Town Treasurer by those
furnishing at retail such rooms and lodging, on
or before the same date on which such tax is
due and payable. Such return shall show the
gross receipts of the preceding quarter from
such retail furnishing of rooms or lodging, the
amount of taxes imposed for such period, and



such other information as the Town Treasurer
deems necessary. Every person required to file
such quarterly return shall, with the submission
of the first return, elect to file an annual
calendar year or fiscal year return. Such annual
return shall be filed within thirty days of the
close of each such calendar or fiscal year. The
annual return  shall summarize  the
monthly/quarterly returns, reconcile and adjust
for errors in the monthly/quarterly returns, and
shall contain such additional information as the
Town Treasurer requires. Such annual returns
shall be made on forms as prescribed by the
Town Treasurer. All such returns shall be
signed by the person required to file a return or
duly authorized agent, but need not be verified
by oath. The Town Treasurer may, for good
cause, extend the time for filing any return, but
in no event longer than one month from the
filing date.

The correct amount of tax shall accompany
each quarterly tax return and be made
payable to the Town.

3.14.050 Distribution of Room Tax.
Two (2%) percent of the gross tax collected to
the hotel, motel, bed and breakfast or other
person filing the return; ninety-eight (98%)
percent to the Town of Burlington. The amount
retained by the Town of Burlington shall be
allocated as follows:

(a) Seventy percent (70.0%) percent of the tax
collected and retained by the Town of
Burlington shall be allocated to the
Experience Burlington

(b) Thirty percent (30.00%) percent of the
amount collected and retained by the Town
of Burlington shall be placed into the
general operating fund

3.14.060 Room Tax Permit.

(1) No person shall operate a lodging facility
in the Town without first obtaining a room tax
permit for each lodging facility. Application
shall be made to the Town Treasurer on forms
provided by the Town Treasurer. The
application shall set forth the name under
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which the applicant transacts or intends to
transact business, the location of the principal
place of business, and such other information
as the Treasurer requires. The application shall
be signed by the owner, if a sole proprietor, or
the person authorized to act on behalf of such
applicant, if the applicant is an entity. If the
applicant is not the owner of the property
subject to the lodging facility, the applicant
shall include a guaranty signed by the owner
assuring payment of any room tax collected by
the applicant. In lieu of any guaranty, the
applicant may post a bond, issued by a bonding
company in a form acceptable to the Town
Treasurer, in an amount equal to the estimated
gross annual room tax to be collected for the
respective  lodging facility. The Town
Treasurer shall issue a permit to the person for
each lodging facility for which application on
is made upon payment of a Ten Dollars
($10.00) fee for each lodging facility. The
permit is nontransferable and is valid only for
the named lodging facility and the person or
entity named in said permit. The permit shall
be posted in a conspicuous place in the lodging
facility for which it is issued.

(2) In the event the person ceases to do
business at the lodging facility for which the
permit was issued or conveys or transfers the
business or person’s interest in it, or assigns
the interest to another person, the person shall,
within ten (10) days of such event, notify the
Town Treasurer of such change and return to
the Town Treasurer any such permit issued for
the lodging facility.

3.14.070 Revocation and Suspension.

Whenever any person fails to comply with
this ordinance, the Town Treasurer may, upon
ten (10) days’ notification after affording such
person the opportunity to show cause why the
permit should not be revoked, revoke or
suspend any or all of the permits held by such
person. The Town Treasurer shall give to such
person written notice of the suspension or
revocation of any affected permits. The Town



Treasurer shall not issue a new permit after the
revocation of a permit unless the Town
Treasurer is satisfied that the former holder of
the permit will comply with the provisions of
this ordinance. A fee in the amount of ten
dollars ($10.00) shall be imposed for the
renewal or issuance of a permit which has been
previously suspended or revoked.

3.14.080 Sales  or
Business.

If any person liable for any amount of tax
under this section sells out their business or
stock of goods or quits the business, his/her
successors or assigns shall withhold sufficient
amounts of the purchase price to cover such
amount until the former owner produces a
receipt from the Town Treasurer that it has been
paid or a certificate stating that no amount is
due. If any person subject to the tax imposed by
this Paragraph fails to withhold such amount of
tax from the purchase price as required, he/she
shall become personally liable for payment of
the amount required to be withheld by them,
which shall not exceed the value of the purchase
price subject to the respective sale.

Conveyance  of

3.14.090 Determination of Tax

The Town Treasurer may determine the tax
required to be paid to the Town or the refund
due to any person under this section. This
determination may be made upon the basis of
the facts contained in the return being audited
or on the basis of any other information within
the Treasurer’s possession.

3.14.100 Required Records.

Every person holding a permit under this
ordinance shall, for a period of two (2) calendar
years, maintain and make available for
inspection at the request of the Town
Treasurer, the account books, records, receipts,
invoices and similar records relating to the
payment of room taxes in such form as the
Town Treasurer requires. The Town Treasurer
may, upon audit of returns, records and other
information received, determine the tax to be
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paid or refunded. An appeal from any
additional tax imposed may be made by the any
person holding a permit under this ordinance
upon written notice to the Town Treasurer
within twenty (20) days following the date that
notice of the assessment is mailed to such
person. The Town Board shall hold a hearing
on such appeal within thirty (30) days after the
Town Treasurer receives the notice of appeal
and shall grant or deny said appeal.

3.14.110 Failure to  File
Estimate.

If any person fails to file a return as required
by this ordinance, the Town Treasurer shall
make an estimate of the amount of the gross
receipts under Paragraph C. Such estimate shall
be made for the period for which such person
failed to make a return and shall be based upon
any information which is in the Town
Treasurer’s possession or may come into the
Town Treasurer’s possession. On the basis of
this estimate, the Town Treasurer shall compute
and determine the amount required to be paid to
the Town. One or more such determinations
may be made for one or more than one period.

Return;

3.14.120 Forfeiture Relating to Failure to
Comply with Request to Inspect and Audit
the Person’s Financial Records and Failure to
File Timely.

(1) The Town may impose a forfeiture, not to
exceed 5% of the room tax, on a person
who fails to comply with a request to
inspect and audit the person’s financial
records.

(2) The Town may require the person who is
subject to pay an amount of taxes that is
due to pay said tax plus interest at the rate
of 1% per month on the unpaid balance. No
refund or modification of the payment
determined may be granted until the person
files a correct room tax return, and permits
the municipality to inspect and audit his or
her financial records.

(3) A forfeiture, not to exceed 25% of the
room tax due for the previous year or



$3,000.00, whichever is less, of the tax
imposed, may be imposed in the event
that the room tax is not paid.

(4) Enforcement of this ordinance under this
Paragraph  shall include costs of
prosecution. Each violation and each day
a violation continues or occurs shall
constitute a separate offense.

3.14.130 Confidentiality of Tax Returns.

(1) All tax returns, schedules, exhibits,
writings or audit reports relating to such
returns, on file with the Town Treasurer,
are deemed to be confidential, except the
Town Treasurer may divulge their contents
to the following, and no others:

(a) The person who filed the return.

(b) Persons using the information in the
discharge of duties imposed by law or of
the duties of their office.

(c) By order of a court.

(2) No person having an administrative
duty under this Paragraph, or designee(s)
having knowledge of any tax return, shall
make known in any manner the business
affairs, operations or information obtained
by an investigation of records of any
person on whom a tax is imposed by this
ordinance, or the amount or source of
income, profits, losses, expenditures, or
any particular thereof, set forth or disclosed
in any return or to permit any return or
copy thereof to be seen or examined by any
person, except as provided in this
Paragraph.

3.14.140 Severability.

In the event any portion of this ordinance is or
becomes invalid or illegal, the remaining
portions shall remain in full force and effect.

3.14.150 Effect.

This ordinance is effective on publication or
posting. The Town Clerk shall properly post or
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publish this ordinance as required under s.
60.80, Wis. stats.

Adopted this 10 day of May 2025.



